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MSWord Tips




Settings


When using MSWord with an ebook, these options are very
helpful to have on. I have an old version of Word (ver 10) so commands may have
changed.


Document Map


(View - Document Map)


Any headings you set can be seen at-a-glance down the left-hand side of the
doc and you can jump around the doc quickly.


Style area


(Tools – Options – View – Style area
width > 0)


Vertical panel down the left between the Document Map and your doc. Shows
which doc Style is in effect for each paragraph.


Styles & Formatting Panel


(Format – Styles&Formatting)


Vertical panel down the right showing all styles in the doc.




Saving ebooks


You can output from Word as HTML, RTF, LIT for importing
to Calibre. I much prefer HTML because I can easily see exactly what the
contents are by viewing in a simple text editor. I find LIT rather ‘opaque’.
Converting HTML or LIT to EPUB in Calibre results in good preservation of
styles. RTF isn’t as good but it has improved very recently.


If you save as HTML make sure you save as Webpage-filtered to reduce the
excess baggage code that MS likes to output.




Formatting Chapter Headings


Use the 6 MS Built-in Styles Heading 1, Heading 2,
… Heading 6 to style your chapter headings.


E.g. If you apply style 'Heading 2' to your chapters then when
you save your ebook, as HTML,RTF,LIT the chapters will be enclosed in
<h2> </h2> tags. This is obvious if you view the output HTML in a
text editor, not so obvious, but still true, in RTF,LIT.


If you don’t like the way 'Heading 2' etc look then modify
the style rather than the ebook text. This results in much cleaner output HTML
and a smaller file.


Calibre can work with these <h2>  tags to produce a correct TOC.


HTML output tags.


The following MSWord Built-in styles result in the HTML markup indicated:


Heading 1 will output


<h1>…</h1>


and similar for Heading 2-6


Normal (Web) will output


<p>…</p>


Normal will output


<p class=MsoNormal>…</p>


HTML Preformatted will output


<pre>…</pre> (not really recommended)


Plain Text will output


<p class=MsoPlainText>…</p>


…and, if you create a new
Paragraph Style called mypara and apply it to a paragraph, the HTML
output will be:


<p class=mypara>blah…blah</p>


…and, just for completeness, if you then create a
new Character Style called mychar and apply it to a text selection
within the mypara paragraph, the HTML output will be:


<p class=mypara>This is a mypara styled paragraph
containing some <span class=mychar>specially formatted
characters</span> in the middle.</p>


A hard linebreak [Shift-Enter] outputs


<br>


Marking text with the Italic button outputs


<i>…</i>


Marking text with the Bold button outputs


<b>…</b>




Default Calibre Settings


My default settings assume chapters will be marked with
<h2> and <h3> tags.


	For books with a single level TOC (Chap 1, Chap 2, …etc) I style all chapter headings as <h2>


	For books with a nested 2-level TOC (Section A, Chap 1, Chap 2, …,
Section B, Chap 20, Chap 21 …) I style the Sections with <h2> and
the Chapters with <h3>


Conversion – Structure Detection and TOC


To get the TOC I want in an EPUB the most important
settings I’ve found are:-


Convert – Structure Detection – Detect
chapters at


so my default is


//*[name()='h2' or name()='h3']


Convert – Table of Contents – Level1 TOC / Level 2 TOC


so my defaults are


Level1 TOC: //h:h2


Level2 TOC: //h:h3


Convert – Table of Contents – Force use of auto-generate TOC


My default is unchecked




Calibre Debug Feature


This pre-processing method works with all source ebook
formats but is particularly useful for a non-editable format such as LIT.


	Run a Calibre conversion to
EPUB in Debug mode (Convert – Debug) providing a directory name for
Calibre to put its intermediate files into.


	After the conversion, ignore the EPUB and look in the sub-directory called
Input which will contain the HTML stripped from the source file.


	Examine this to see how chapters have been marked. What happens next
depends on what you find.




Creating an EPUB TOC


The best approach to creating the EPUB TOC depends on the
source ebook format. The following is not the One True Way, just mine.




Source is LIT


LIT with good TOC


A LIT can have (maybe always has???) a toc.ncx inside. If
it’s a ‘good’ one, i.e. the TOC in the source looks like what
you want in the EPUB then a simple conversion with nothing in the settings in
Structure Detection and Table of Contents seems to work. Or it’s possible
that any settings you enter are completely ignored if you have the 'Force use of auto-generate TOC' box unchecked. As you can tell my
technical knowledge of the innards is almost non-existent.


LIT with bad or no TOC


Do an initial Calibre conversion to EPUB using the Debug
feature described earlier.


Examine the extracted HTML file to see how chapters have been marked.


If it’s simple HTML tags, e.g. 


<h2>Chapter 1</h2>


<div class=“chapter”>Chapter
1</div>


then just run the Calibre LIT to EPUB conversion again with appropriate settings in
Structure Detection and Table of Contents. Use the Xpath Wizard button next to
each box to help you construct the correct Xpath code. If this doesn’t
work try again, checking the 'Force use of auto-generate TOC'
box. I think this will override any useless existing toc.ncx contained in the
LIT.


If it isn’t simple HTML tags, just edit the Debug HTML file in a text editor
to insert whichever simple <h> tags you want to use (<h2> and
<h3> in my case). Then import the updated HTML into Calibre as a ZIP
format for your book. Then convert the ZIP (rather than the LIT) to EPUB.




Source is TXT


Using Markdown


Edit the TXT and mark chapters with Markdown markup.
Details at this website http://daringfireball.net/projects/markdown/


Run Calibre conversion with appropriate settings in Structure Detection and
Table of Contents plus check the 'Process using Markdown' box on
the Convert – TXT Input page.


Using Word


Just read the TXT file into Word. Edit as discussed
earlier and SaveAs HTML (or RTF). Import into Calibre and convert with
appropriate settings in Structure Detection and Table of Contents.




Source is RTF, DOC


Read into Word. Edit as discussed earlier and SaveAs HTML
Webpage-filtered (or RTF). Import HTML (or RTF) into Calibre and convert with
appropriate settings in Structure Detection and Table of Contents.




Source is HTML


Edit using a text editor or Word depending on how much
editing needs to be done. For instance if I also want to clean up a lot of broken
paragraphs I choose Word. Re-import HTML into Calibre and convert with
appropriate settings in Structure Detection and Table of Contents.




Source is MOBI, PRC


I know next to nothing about these formats but the LIT
approach seems to work.




Source is PDF


Where can I begin…? I think I’ll leave that
one till later… much, much later.
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